
  

 

 

Micro-Grant Programme Guidelines 
 

 Grantees should consider the information below as a guide to assembling an invited proposal to the 

Foundation. The Foundation reviews the proposal to make informed judgments about the merits of the 

project, its likelihood of achieving its stated goals, and the organization’s capacity to carry out the 

project activities effectively.  

Eligibility 

Organisations that apply should: 
• Submit information on the designated Application Form. 
• Be an active registered entity or community group (CDC, NGO, Youth Clubs, Service Clubs, 

etc. 
• Demonstrate an appropriate management structure to effectively manage the project and 

show financial viability. 
• Support initiatives that responds to community needs and engage community members in 

meaningful and impactful projects.   
• Utilize funds for the purpose it was granted. Any deviation should be approved in writing. 
• Acknowledge the contribution of the Foundation in all public materials associated with the 

funded activities. 
• Submit fully completed applications signed by two executive officers and a Justice of the 

Peace. 
The Foundation will not award grants to:  

 Individuals 
  Unregistered or inactive entities 
 Organizations that discriminate on the basis of age, colour, disability, marital status, 

national origin, race, religion, sex, or sexual orientation 
 
The Foundation will generally not consider proposals to fund:  

 International programs or projects. 
 Expenses that are not directly related to the project for which funding is being sought. 
 Salaries of permanent staff (for example, prorated salaries of administrative and executive 

personnel, or oversight and coordination activities of a project principal). 
 Conferences and similar activities that fail to provide a long-term solution or sufficiently 

broad outreach. 
 Distribution methodologies that require ongoing maintenance when the ability to perform 

upkeep without continued funding is questionable. For example, materials with a short 
"shelf life" that would require ongoing funding for frequent updating. 
 



  

 

 
 Direct or matching payments to members of the public, such as scholarships, donations, 

assistance with personal and family financial difficulties, registration fees for conferences 
and training, or similar activities. 

Types of Projects 

 The Foundation seeks to fund projects that advance its mission through:  
 Educational projects or programs: promoting the educational advancement of youths and 

adults through training and literacy and numeracy programs. 
 Special Needs: Assistance for persons within this community. 
 Community Development: Initiatives that lead to the creation of social value for 

community members.  
 

 Types of Funding 
 The Foundation will provide funding and assistance through the following:  

 Requests for Proposals 
The Foundation issues requests for proposals that seek to address the Foundation's funding 
priorities. A request for proposals may identify a specific issue or target audience or may be 
general in nature.  
 

 Unsolicited Proposals 
These grants typically are awarded in response to unsolicited funding requests from eligible 
organizations for self-initiated projects that support the Foundation's mission. 

  
All grants proposals and targeted projects are subject to evaluation by the Foundation's Projects 
Approval Committee. A request to submit a grant proposal does not guarantee that a grant will be 
awarded. 
  
General Grant Criteria 
 The Foundation seeks proposals that advance its mission and also: 
  

 Present a practical and detailed plan for distributing the project deliverables 
 Involve strategic collaboration with partners, including those in the non-profit, public or for-

profit sectors 
 Are sustainable once Foundation funding ends 
 Can easily be expanded or replicated by other organizations 
 Use technology wherever possible to reduce the cost and increase availability 
 Present a project based on research attesting to the relevance of the intended deliverables 
 Substantiate the ability to develop the project on time and within the requested budget 

  



  

 

  
Grant Amounts 
There is no set minimum but a maximum grant amount of $165,000. In considering grant requests, the 
merits of the proposed project are the primary focus. 
  

Distribution of Grant Funds 

 Award of funding is contingent upon successful negotiation of an agreement within a reasonable time. 
If a grantee and the Foundation cannot successfully negotiate a grant agreement within a reasonable 
time as determined by the Foundation, the funding will not be released. After a grant agreement is 
executed, funds will be awarded contingent upon performance and actual expenses, not to exceed the 
grant amount. 
 

Grant Duration 
Projects should be completed within 3 months of the grant award. The Foundation looks favourably 
upon projects that demonstrate sustainability beyond the grant period. 
 
 


